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Benefits Reference Guide

INTRODUCTION

CMSA offers a wide range of benefits to employees, including comprehensive healthcare
options, a retirement plan, retirement savings plans, post-employment health plans, a pre-tax
flexible spending plan, and various perks such as subsidies for travelling to work on public or
green transit, a computer purchase incentive program, and reimbursements for professional
development and certifications.

The Agency also offers paid holidays, sick leave, and vacation time, along with overtime pay and
annual cost-of-living adjustments.

Employees are encouraged to review this guide that highlights each of the benefits, and take
advantage of them. Please note that for each benefit, references are provided for the
applicable Agency policy or source where more detailed information can be found.

Of course, Administrative personnel are happy to help with any questions.
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CALPERS HEALTHCARE

The Agency fully pays health insurance through CalPERS for employee and eligible dependents
(up to the current Kaiser Bay Area family rate). If you are single or single+1, you can choose any
health plan without paying additional, as long as it is equal to or less than the Kaiser Bay Area
family rate.

Qualifying life event changes can be made at any time during the year, and open enrollment is
held every year around October.

Your health plan provider also provides a website where you can access information on your
healthcare. For more information, register and log on to your myCalPERS site:
my.calpers.ca.gov

Contact Us | CalPERS

my|CalPERS

Pre-Log In

Select the appropriate type below: (required)

© Participant
You can log in or register as a participant if you are a member,
non-member, retiree, community property payee. beneficiary.

A 4 { survivor, or subscriber.
Access my|CalPERS
Your secure self-service website to access real-time account details. ) Business Partner
You can log in as a business partner if you are a
Upcoming Scheduled Maintenance representative of the State of California, a public agency,
my|CalPERS will be unavailable as follows: school, reciprocal or non-reciprocal retirement system, health
carrier, medical vendor group, independent medical examiner,
= From 4:00 p.m. on March 24 until 6:00 a.m. on March 26 (PT) job assessor, direct authorization organization or service
provider.

Users will be unable to access my|CalPERS during system maintenance.
We apologize for the inconvenience.

@ Copyright 2018 CalPERS | Privacy Policy | Conditions of Use | Accessibility | ContactUs

Personnel Policy #307 and MoU with SEIU 1021, Section 13
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DENTAL INSURANCE

The Agency pays for dental care for employees and their dependents up to $2,000 each per
year. When an employee reaches the maximum $1,000 with Delta Dental, the Agency will
reimburse up to another $1,000 depending on coverage. For these expenses, use the PINK
CMSA reimbursement form, and attach a copy of the Delta Dental bill showing the maximum
benefit amount has been reached.

Log onto the Delta Dental website with your own user name and password to find providers
and services: www.deltadentalins.com (reference Group No. 08325).

£ DELTA DENTAL Shop for insurance  Member Dentist Employer Broker

Welcome
Every smile tells a &z
story

FOR MORE INFORMATION

Personnel Policy #307 and MoU with SEIU 1021, Section 13
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EMPLOYEE ASSISTANCE PROGRAM

The Agency provides a free Employee Assistance Program (EAP) which is administered by
Claremont. Their staff provides advice and consultation on a wide variety of topics.
Confidentially! They are available to call at the number below:

A Quick Guide to your
Claremont Employee
Assistance Program

Your employer provides 24/7 EAP services to you and your family
members in the immediate household. It’s free. It's confidential.
No forms, no copays, no deductibles. Why not call?

To your EAP benefits

800-834-3773

Free counseling sessions with a licensed
clinician in private practice. Counseling
can be for individuals, couples and
families. In person or via video.

Need help choosing a public or private
school for your child? Claremont can help
you do the research.

Feel overwhelmed by the college search
process? Claremont can help you research
undergraduate and graduate programs,
including scholarships and financial aid.

Free legal consultations!

* You can do a Simple Will for free.

Free financial consultations! ) I
Claremont provides nationwide referrals

for adoption attorneys, agencies, infertili-
ty specialists, and support groups.

You get free Credit Reports every year
(and they do come with a credit score).

Looking for child care services?
Claremont will generate a customized
report for you, with a listing of appropriate
services and other helpful information.

» Do you care for a pet? Claremont offers
referrals for pet services such as vets,
groomers, boarders, animal hospitals and

pet sitters.

Same with elder care services -
Claremont provides nationwide referrals
and customized reports.

Looking for a low or no cost community
resource? Claremont provides referrals
to 12-step meetings, inpatient and
outpatient treatment facilities, and more.

FOR MORE INFORMATION

Call the 800 number or see Administration.
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NAVIA FLEXIBLE SPENDING ACCOUNT

CMSA offers each employee the option to enroll in the Navia Flexible Spending Account, an
approved IRS Section 125 Reimbursement Account for Health and Dependent Care. Employee
participation is voluntary and each account is funded with employee payroll contributions as a
pre-tax deduction. The annual open enrollment period is usually in the fall. When accessing the
NAVIA site, use CMSA’s reference code “CEA”.

How much could you save?

The federal government takes about Let's look at an example: Employees A
30% of each dollar you eamn in FICA and and B both earn $55,000 per year. They
federal income taxes, and you take each have $2,550 in out of pocket health

home the remaining 70% to use for your care expenses.

living expenses. When you use an FSA, Employee A and Employee B have the
you set aside money before it is taxed, same earnings and tax bracket, but
so you spend the entire 100% of your Employee B saves 5765 per year by
eamed income on your health and day contributing to an FSA!

care expenses.

How does it work?
- During your open enrollment estimate your expenses for the plan year and enroll in the plan.
- Your annual election amount will be evenly deducted pre-tax from your paycheck throughout the plan year.
= You cannot change your annual election amount after the plan start unless you have a qualified change in status.
For example, birth, death, marriage or divorce.
+ Check out your Navigate My Benefits and Pre-Tax Solutions pages for more details on how your plan works.

Visit or contact us:

Spend less on health and day care expenses
and more on the things you love. Enroll now!

www.naviabenefits.com
customerservice@naviabenefits.com
(800) 669-3539 | (425) 452-3500

FOR MORE INFORMATION

Personnel Policy #307 and see Administration to enroll.
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VSP VISION CARE

The Agency contracts with VSP for employee vision benefits, and pays the full cost of the plan
premium for the employee and qualified family members. Employees can set up a user name
and password on the VSP site: www.vsp.com

L]
VS pa LOGIN | CREATE AN ACCOUNT EsPAROL

MEMBERS
NTACTS & LASIK SPECIAL OFFERS EYE HEALTH PLAN OPTIONS

FIND A DOCTOR

By £

iISP® Vision Care

Vision care is personal and so is your

relationship with your eye doctor.

That's why we provide you with access

to care from great eye doctors, VIEW MY BENEFITS
quality eyewear, and the affordable care

you deserve.

Learn How to Use My Benefits File a Claim to Request Reimbursement
Mew to W'SP? Leamn how to maximize your vigion ingurance savings. If you choose to see an cut-of-network provider and have coverage,
you must submit a claim for reimburzement.
A7)  Get Special Offers and Savings £\ Getlevel™ Smart Glasses
WSP Exclugive Member Extras provide more than 52 500 in savings \ - Use your WVSP benefit and save on emart glasses that seamlessly
from YSP and leading industry brands. integrate activity-tracking technology info stylish frames.

Individual Vision Plans Questions? Get Answers Retirement Options
Affordable individual and family Helpful FAQs and popular Continue vision coverage with
vision insurance direct to you topics for VSP members VSP when you retire.

See Plans = Get Info = Learn More =

Personnel Policy #307 and MoU with SEIU 1021, Section 13.
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INANCIAL LIFE / AD&D / LTD INS
URANCE

7

Dismembe
rment, and Lo
, ng Term Disabili
isability programs while employed
oyed at CMSA
. Additionall
\Z

Lincoln Fin .
ancial offer
Co . s these ot
nnect, Life Keys, and Travel Cher perks that are available t
explore these offeri onnect. Go to their si o staff free of charge:
erings. eir sites as shown on th arge: Employee
n the followin
g pages to

popooeC

We offer cor\ﬁdent'\a\ guidance and resources for
you orf an immediate nousehold family member.

« In-person help with short-term issues; Up to
four*® sessions Per person. per issué per year

« Toll-free phone and web access 2417

. Un\'\mited phone access 10 legal, financial and
work-life services

« A25% discount on in-persen consultations
with network lawyers

. Finandial consu\taﬁons and referrals

. Work/life services for assistance with child
care, finding movers kennels and pet care:
yacation planning, and more.

bout the

of www.GuldanceResourr.es.com
(user name = LEGsupport: password =
LFGsuppom), or talk with a specialist
at 888-628—4824.

+{p California, up 1o three sessions in six months, Starting With initial
contact by employee.

EmployeeConnea " gervices ale prou’\ded by ComPsych® Corporation,
Chicago, L. ComPsych®™ 1S not a Lincoln Financial Group® company
Coverage 15 subject to actual contract tanguage tach independent
company 15 solely responsible for its WN obligations. \incoln Financial
Group isthe marketing name for Lincoln Nationa! Corporation

and its affiliates Affiliates are separately responsible for their own
financial and contractual obligations.

©2013 Lincoln National Corporation ‘ lLlnCOhl

AT
gp 10/13 704 Financial Group®
Order codet GF—EMPCO-S]MOQ‘\ You're In Charge*

FOR MORE INFORMATION

Personnel Policy #307
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T LI

SROUP BENEFITS

HANDLING LIFE,
HANDLING LOSS

Financial Group®
You're In Charge*

LifeKeys™ services

help you meet life's
challenges

When you choose e insurance, you're planning for your family's f ubure —assuring their
comfort and securing their plans. With Lincoln Term Life Insurance, you can also access senvices
that make a real difference now as well a5 in the future. LifaKeys services, included at no
additional cost with 2l Lincaln Term Life and Accidental Death and Dismemberment Insurance
policies, provide assistance to you, your family and your bensficiaries

FOR YOU AND YOUR FAMILY...

Estatefuldance® will preparatlion

Create your will online —easily and econormically. Follow 2
step-by-step guide thraugh the entire pracess, and then use
anline instructions ta execute your will. You can:

Name an executor to manage your estate
Chaose a guardian for waur childran
Specify wishes for your property

Prowide tuneral and burial instructions

bGuidanceResources® Online

Guidancefigsources® Online i the place to go for
articles, tutarials, streaming videos and “Ask the Expert”
personal responses on fopics such as:

* Law and regulations # Health and wellness
* Money and investments * Wark and education

* Leisure and home

+ Family and relationships

Identity theft

Identity theft is one of the fastest-growing crimes in
the LS. Be sure you have the information you need to
recognize and prevent it. Our anline resource helps you

Zpot the warning signs

Take staps to protect your cell phone,
computer and tax recards from frawd

Lezzen the damage and repair your credit
if identity theft ocours

Link to essential resources such as credit reporting
bureaus, the FBI Internet Crime Complaint Center,
ID Theft Resource Center, and more

You may also be eligible for
beneficiary services

If you develop a terminal illness and access your
Accelerated Death Benefit, you will be able 10 use
beneficiary services shown on the other side of this flier.

To access LifeKeys services: Call 1-855-891-3684 or
visit Lincoln4Benefits.com (Web ID = LifeKeys)

Insurance products issued by:

The Lincaln Natienal Life Insurance Company

Lincoln Life & Annuity Company of New York

FOR MORE INFORMATION

Personnel Policy #307 and MoU with SEIU 1021, Section 13.
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GROUP BENEFITS

r ,Linco]n
Financial Group*

wanaom  17aVel more. Worry less.

Travel assistance services user guide

Travel made easier

You know your Lincoln Life Insurance coverage helps protect your family’s financial future ...
but did you know it also includes helpful services you can use right now?

Those services include the TravelConnect™™ program, which provides a wealth of travel,
medical and safety-related services you can access while traveling. Lincoln has partnered
with UnitedHealthcare Global, a worldwide leader in travel assistance, to make this valuable
benefit available.

For travel more than 100 miles from home
Business and leisure travel

Staff and resources provide 24/7 travel support

Your comprehensive coverage includes...

' [llitl'l"ﬁ'ﬂm?-'m\' ASSISTANCE Medical emergency evacuation and transportation
T Includes arrangement and payment for transportation of the
Travel Connect™ Life/AD&D patient to the nearest medical facility able to treat the injury or
illness. Once the patient can travel home, includes arrangement
UHC Global ID #: 322541 and payment for the trip.
r] meoln Dependent child transportation 7
Financel Group If a medical emergency leaves no covered parents available,
includes arrangement and payment for a dependent child's
it -t gt trip home or arrangement and payment for a family member
Cut out this card and keep it with you for quick reference to travel to and care for the child.

Travel treatment monitoring

Includes care management when a traveler has a medical
emergency; services are available until the traveler is released
or sent to a hometown hospital. Services vary from case to
case but can include: medical record requests and reviews to
ensure treatment is appropriate; intermediary services; medical
translation services for the patient and/or the family; and
communication between the patient and family back home.

Insurance products issued by
The Lincoln National Life Insurance Company
LFE-TRAV-FLI001_Z01 Lincoln Life & Annuity Company of New York Page 10f 2

FOR MORE INFORMATION

Personnel Policy #307 and MoU with SEIU 1021, Section 13.
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CARPOOL / ALTERNATIVE COMMUTE INCENTIVE PROGRAM

Employees who live in the same area can commute together using a CMSA vehicle or their own
vehicle. Employees receive $3 per day when using a CMSA vehicle, or S5 per day if using their
own vehicle. A minimum of three employees are required for use of an Agency vehicle, and two
are required for a personal vehicle. Use the form below to enroll:

e
PO =
gel
el wanss s N\anaﬁg
D:dm\n\w aive 520
s
prof@l

Administrative Policy #58
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COMMUTER CHECK AND CASH REIMBURSEMENT PROGRAM

To encourage the use of green transportation alternatives, employees who take public
transportation to work can set aside pre-tax dollars from their paycheck, and then use those
dollars to pay the commuting costs. Use the form below to enroll, and receipts or statements
are required.

FOR MORE INFORMATION

Administrative Policy #57

Page 10
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CATASTROPHIC LEAVE

Employees can donate a portion of their accrued vacation, sick
leave, floating holiday, and/or administrative leave to another
employee when the other employee, or a member of the
employee’s immediate family, has suffered a catastrophic
illness or injury.

Personnel Policy #310

COMPUTER PURCHASE ASSISTANCE PROGRAM

This program assists employees in the development
of computer skills by providing an economic
incentive to purchase a home computer, software,
and accessories. The assistance is in the form of an
interest-free loan that is paid back within two years,
through a payroll deduction. The minimum loan
amount is $250, the maximum is $1,750, and only
one loan is allowed every two years.

Administrative Policy #56

COST-SAVING AWARD PROGRAM

This incentive program encourages and supports Agency
employees’ efforts in identifying and implementing ways
to continuously improve CMSA operations and business
practices. The Agency supports this creativity and
innovation by sharing a portion of the proven savings
with the employees(s) who developed the cost saving
proposal. Awards for successful proposals are based on
the verified cost savings, and are up to $12,000 for
individuals, and $25,000 for team efforts.

Administrative Policy #8

Page 11
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EMPLOYEE AWARD RECOGNITION

The CMSA Board recognizes Agency
employees when they receive
industry-related awards for
exceptional individual or
organizational accomplishments.
Monetary awards are given to
employees for the National
Association of Clean Water Agencies
(NACWA) - Peak Performance
Award, the California Water
Environment Association (CWEA) -
Regional and State Awards, and the
Government Finance Officers
Association (GFOA) - Financial
Reporting and Budgeting award.

Z
k3
5

Platinum12

Peak

et ce
yerformanc
)\\ U;\“v.' ARDS>

Govepy
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Foscrsivg ey

Administrative Policy 60

Page 12
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EMPLOYEE PROFESSIONAL DEVELOPMENT PROGRAM
CMSA encourages and supports training and

professional development for employees to
improve their knowledge, skills, and abilities for
on-the-job performance and professional
growth. Work-appropriate classes, training
events, conferences, and webinars are
collaboratively reviewed with the employee and
his/her supervisor.

Once a training program is selected, use the light

blue“Pre-Authorization for Employee Travel”

form to get approval for your training expenses, then when you return, use the dark blue
“Travel Expense Report” to reconcile your expenses, and receive any reimbursements.

EXPENSE REPORT

TRAVEL 1,2018
£ REVERSE Q;musmmmﬂ
= DATE """
a://
‘IN‘:‘ ‘M.H
i otk g (nate}

OCATION: o
MEETINGS: - chock m,/""
T "

OATE OF TRAVELS:

reverse side. for relmbussement:
senated irtruetonE SN VDR e requiced fEB
s Complets St L aner - e
(remizeD EPENSEST o iotis) _________-———-—-W

W‘M ................ ;
conference Ret icle, ricate mileaE® (lesser of residENE . o
{veicle. 7
“"’e‘; : MT“*-M) o UX‘A'IAQN- mr[-\
/““a — \
| DATES:
S h * ATtavel and meey EMPLOYEE TRAYE) ; —
M‘N‘WL After rotun Must be presuthori;
s 7ed by th
S10010) o s et gy 7SO U], 4 TRAVES ppeenenr OB o Genery Mariager
isted

o VEL Exy
€105 10 the actual as possigrg. | E ! PSS afler travel s cn:"ﬁﬁ REPORT FORM sy by

ttached fin
: : mﬁ'“"’ 7€ 0 exercise every effory The <08ts notad below shagty IL :un.,
"allable, the ey, 1 minimize
loyee wiil utifze 2 travel and meet; .
Compietethe Repuen e e least expersive aiternatiye, |+ oS OHUIES. When ematives are

Canference Registration

Airtare of in-fisu sirfare

Ageney's PO L e

Sorm must s for mSBIN8 PO g addonal
reported o0 i o T record PP penaties, o2 w2

res 0 ahorizationfor EPIOYES

Locat i
Transportation ftax, shuttle, reneg)

Travel Costs i

cinance AnalYSt Review.

PREAUTHORIZED ToTA,

thereby cortiy thyt . O per e Advance Requeste,
g 'enses will be ingyy A
hat s3id estimmor 778 by e in conmection wi
ed ex a with busiy
Employes Signature Denditures are true ong jusg, o % the Agency,

Aperoved by Supervisor /papy, Mgr: i
- te:
Generat Manager fif pplicabley;
Finance Anatysy,

= Gy,

T ———

M Anroe Raquinpg;
® Ovarmigin travel or tw o mege
S it umenigh sy

Administrative Policy #64, Personnel Policies #305 and #306, and Finance Policy #541.
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RETIREMENT

CALPERS RETIREMENT

CMSA offers a comprehensive retirement benefits package to all eligible Agency employees,
through the Public Employees Retirement System (PERS).

Employees planning to retire from the Agency have the opportunity to attend a Retirement
Planning Workshop offered by CalPERS. The Agency suggests that retiring employees schedule
their attendance at this workshop at least three months in advance of their intended
retirement date.

It is requested that employees planning to retire from Agency service give both the Agency and
CalPERS at least ninety (90) calendar days’ written notice prior to the date of intent to retire.

Contact Us | CalPERS

my|CalPERS

Pre-Log In

Select the appropriate type below: (required)

O Participant

You can log in or register as a participant if you are a member,
B non-member. retiree, community property payee, beneficiary,
4 ¢ 4 . ' - survivor, or subscriber.

Access my|CalPERS
Your secure self-service website to access real-time account details. ) Business Partner
You can log in as a business partner if you are a
Upcoming Scheduled Maintenance representative of the State of California, a public agency,
my|CalPERS will be unavailable as follows: school, reciprocal or non-reciprocal retirement system, health
carrier, medical vendor group, independent medical examiner.
= From 4:00 p.m. on March 24 until 6:00 a.m. on March 26 (PT) job assessor, direct authorization organization or service

_ _ provider.
Users will be unable to access my|CalPERS during system maintenance.

We apologize for the inconvenience.

© Copyright 2018 CalPERS | Privacy Policy | Conditions of Use | Accessibility | ContactUs

MoU with SEIU 1021, Section 14. and my.calpers.ca.gov

Page 14
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RETIREMENT SAVINGS PLANS

For those employees wishing to open a pre-tax 457 Plan for retirement savings, there is a
choice of two plans, one through ICMA-RC and one through Nationwide. They both offer an
automatic pre-tax deduction from your paycheck that will be invested according to your wishes.
These are voluntary plans, and CMSA does not offer a match. Administration can provide
enrollment forms and contact information for the providers.

. Contact Us @ Espafiol Q B
T B o o o
SUIDING PUBLI SECTOR

RETIREMENT SECURITY PARTICIPANTS PLAN SPONSORS CONSULTANTS PRODUCTS & SERVICES

One focus: build public sector

retiremeémt security ' il L -

For financial advisors [7

PERSONAL !J Nationwide’ L togin Q

BUSINESS

Insurance & Investing & Banking & Life events &
protection retirement borrowing planning

B Claims = Pay a bill

More than just
insurance

We're insurance, retirement,

investing & banking

L e

FINANCING A CAR

FOR MORE INFORMATION

See Administration for brochure and to enroll

Page 15
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POST-EMPLOYMENT HEALTH PLAN (for PEPRA only)

Upon hire, employees are automatically enrolled In Nationwide’s PEHP (Post Employment
Health Plan). CMSA contributes one and one-half percent (1.5%) of the employee’s base salary
into the account at the end of each pay period, and provides the employee with a detailed plan
summary at the time of enrollment. CMSA, as the employer, can make contributions to this

plan.

EDUCATION AND TOOLS
Aboul Delerred Compensation

Enroll
Leamning Center
Find Your Path
Videos
Library
Toals & Caloulators
Definitions
Hews
Interactive Market Data
Support & Forms
CONTACT US

Have quastions? Give us a call
1-877-877-3878
Send us an e-mail

@ Contactus -

Prepare For Future Health Care Expenses With PEHP

Take advantage of PEHF, your Posl Employment Health Plan.
Your amployer has chosan fo offer PEHP to halp you accumulate health benefits now to use when you separate from sarvice or

retire. PEHF 15 & heallh reimbursement armangement thal puls aside money for you now 1o help pay lor guahhed medical
expenses later.

How it works

You get an individual account that's fundad by your employer's confributions. You choosa how o allocate the confributions
among an array of nvestment oplions, and your account grows on & lax-free basis

When you refire or separate from sarvice, you can submit claims for qualified medical expansas to be reimbursad by the funds in
your PEHP account.

Your Mationwide representative can answer any guestions you have about the account, investment choices and what's covered
under your specific PEHP program.

Next steps

The only action you need 10 lake now is 10 decide how o allocate the funds inside your PEHP account.
Call your Nationwide reprasantative at 1-877-677-3678

PDFs require Adobe® Readar®

Home | Espaiiol | Plan Sponsor | Contact Us | Privacy & Securily | Terms & Condilions

Personnel Policies #307 and #309

Page 16
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CALIFORNIA STATE GOVERNMENT BENEFITS

DISABILITY INSURANCE

Disability is an illness or injury, either physical or mental, which prevents customary work, and
includes elective surgery, pregnancy, childbirth, or related medical conditions. Disability
Insurance (DI) is a component of the State Disability Insurance (SDI) program, designed to
partially replace wages lost due to a non-work-related disability. SDI contributions are paid by
California workers covered by the SDI program, and the program is administered through the

Employment Development Department.

Employment

Departm n‘t

en

State of California

\

Ask for the brochure from Administration, or go to www.edd.ca.gov/disability

Page 17
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CALIFORNIA STATE GOVERNMENT BENEFITS

PREGNANT EMPLOYEE RIGHTS

The Fair Employment and Housing Act (FEHA), enforced by the California Department of Fair
Employment and Housing (DFEH), contains provisions relating to pregnancy leave including

certain leave and transfer protections and guarantees provided under the FEHA and the
California Family Rights Act (CFRA).
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Ask for the brochure from Administration, or go to www.dfeh.ca.gov
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OTHER BENEFITS

COST-OF-LIVING ADJUSTMENT

CMSA provides a Cost-of- Living adjustment (COLA) for each Agency classification on July 1%,
which is based on the Agency’s MoU with SEIU 1021.

MoU with SEIU 1021, Section 12.

HOLIDAYS
The Agency observes the following paid holidays:

e New Year’s Day e Veterans Day

e Martin Luther King Day e Thanksgiving Day

e President’s Day e Day after Thanksgiving
e Memorial Day e Christmas Day

e Independence Day e Floating Holidays (3)

e Labor Day

Personnel Policy #301 and MoU with SEIU 1021, Section 16.
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OTHER BENEFITS

LEAVES OF ABSENCE

Jury Duty

Employees receive their regular rate of pay for hours served, during regularly scheduled hours,

and overtime if beyond the regularly scheduled workday. Any jury fees, excluding mileage,
received by an employee must be remitted to the Agency.

Military Leaves of Absence

The provisions of the Military and Veterans Code of the
State of California and applicable federal law govern
military leave for Agency.

Maternity/Baby Bonding Leave

The provisions for Maternity /Baby Bonding Leave are
granted in accordance with applicable state and
federal laws.

Bereavement Leave

In the event of a death in the immediate family of an employee, the employee receives a paid
leave of absence for up to three (3) working days per occasion. Immediate family members are
parent, step-parent, father/mother in-law, brother, sister, step-brother/sister, brother/sister in-
law, child, step-child, grandparent, spouse, uncle, aunt, member of household or legal guardian,
and registered domestic partner.

Leave of Absence
A regular or probationary employee may request that the General Manager grant a Leave of
Absence pursuant to Personnel Policy # 304.

Personnel Policy #304 and MoU with SEIU 1021, Section 19.

MEAL ALLOWANCE

A meal allowance is provided for employees who are required by
their supervisor to work overtime. An employee can receive a meal
allowance for each four hours of overtime worked, based on the
current Agency lunch per diem amount.

MoU with SEIU 1021, Section 15.
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OTHER BENEFITS

OVERTIME

Overtime is compensated at one and one-half (1 }4) times the straight-time hourly wage rate or
in accordance with applicable state and federal laws, and is by %5 hour increments. Overtime
pay can be accrued (banked) in lieu of pay, but must be requested in advance of working
overtime. The maximum that can be accrued is 40 hours. An employee may receive cash upon
request for compensatory time.

Personnel Policy #206 and MoU with SEIU 1021, Section 11.

PERSONAL PROTECTIVE EQUIPMENT (PPE)

The Agency provides all protective clothing determined by
management to be necessary for employees to perform
their jobs. All employees in the Maintenance, Operations,
and Technical Services Departments are provided clothing
and shoes. Safety Glasses and ear protection are also
provided.

MoU with SEIU 1021, Section 15.

REIMBURSEMENT FOR CERTIFICATION / LICENSES

With prior approval of the General Manager, fees for examinations, certificates and certificate
renewal in the wastewater field will be reimbursed for the passed exam.

Administrative Policy #51 and MoU with SEIU 1021, Section 27.
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OTHER BENEFITS

SICK LEAVE

Regular full-time employees accrue sick
leave at the rate of eight hours per

month. Sick leave is allowed only in the
case of necessity due to actual sickness,
disability, or a specific permitted use as
listed below:

Personal illness or injury or
pregnancy

Medical and dental appointments
during working hours (must be
authorized by your Supervisor or
Manager)

Absence due to quarantine as
imposed by health authorities

Attending to theillness of a
member of the immediate family; limited to a maximum of 24 working hours during
each calendar year

Iliness while on paid vacation
Personal emergencies, not to exceed sixteen working hours during any calendar year

An absence due to an act of God which prohibits an employee from traveling to the
employee’s work location

Personnel Policy #303 and MoU with SEIU 1021, Section 18.

SICK LEAVE INCENTIVE PROGRAM

The Agency provides all employees retiring from the Agency credit for all unused or non-
cashed-out sick leave toward years of service, a benefit option that the Agency has contracted
with CalPERS to provide. An employee who has at least the equivalent of ten years of Agency
service will be eligible to receive one-half of his/her accrued sick leave, up to 500 hours, as cash
upon retirement from Agency service.

MoU with SEIU 1021, Section 18.
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OTHER BENEFITS

VACATION

The Agency encourages employees to
annually take their vacation leave.
Vacation hours are accrued based on
the formula shown below.

Non-management employees can
accrue up to 240 hours, non-exempt
management employees up to 280
hours, and managers up to 320
hours. Once the maximum has been
reached, no additional vacation leave
time will be accrued until the balance
drops below the maximum.

Accrual Formula

Years of Service Max Possible Annual Accrual (hrs.) Per Pay Period Accrual (hours)
0 - 3 years: 80 hours 3.077 hours
4 -7 years: 120 hours 4.615 hours
8 years and up: 160 hours 6.154 hours

Once per calendar year, due to a unique or special circumstance, an employee may request to
sell up to one week of vacation time. The General Manager may review the request and

circumstances.

Personnel Policy #302 and MoU with SEIU 1021, Section 17.
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